Bylaws of Youngsville Elementary Parent Teacher Organization

ARTICLE I

Name

The name of this organization shall be the Youngsville PTO as recommended by the officers and voted on by the membership of the organization at the beginning of each school year.

ARTICLE II

Purposes and Objects

The purposes and objects of this organization shall be:

A) To cooperate with the Youngsville School in carrying out its programs and activities.

B) To provide help and encouragement between the teacher, parents, and the school.

C) To unite its members and teachers or school staff in friendship, fellowship, and mutual understanding so that the school education program might be better for the school and community.

D) That all activities and projects exercised in a manner which will promote the best interest of the school program.

E) Notwithstanding any other provision of the articles, the purpose for which the association is organized are exclusively charitable, scientific, literary, and educational within the meaning of section 501(c)(3) of the Internal Revenue Code of 1986 or the corresponding provision of any future United States Internal Revenue law.

ARTICLE III
Basic Policies

The following are basic policies of Youngsville PTO:

A) The organization shall be non-commercial, non-sectarian, and non-partisan.

B) The name of the organization or the names of any members in their official capacities shall not be used to endorse or promote a commercial concern or in connection with any partisan interest or for any purpose not appropriately related to promotion of the objects of the organization.

C) The organization shall work with the schools to provide quality education for all children and youth and shall seek to participate in the decision-making process establishing school policy, recognizing that the legal responsibility to make decisions has been delegated by the people to boards of education.

D) No part of the net earnings of the organizations shall insure to the benefit of, or be distributed to its members, directors, trustees, officers, or other private persons except that the organization shall be authorized and empowered to pay reasonable compensation for services rendered and to make payments and distribution in Furtherance of the purposes set forth in Article III hereof.

E) This organization may plan and implement projects within this community to lend support and cooperation to the Youngsville School.

F) Projects and activities shall be financed primarily through public fund-raising projects. Direct costs of any projects may be paid from funds so raised, but no portion of the net income realized in any public fund-raising project shall be used to finance or benefit any member thereof. All such net income shall be used exclusively for school purposes.

G) The method of expenditures of funds collected under the name of PTO shall be decided upon by the PTO executive officers with the approval of the entire membership.

H) Notwithstanding any other provision of these articles, this organization shall not carry on any activities not permitted to be carried on by an organization exempt from Federal income tax under section 501(c)(3) of the Internal Revenue Code of 1986 or the corresponding provision of any future United States Revenue law.

ARTICLE IV

Membership

Membership in this organization shall be granted to any individual who has any interest in the children attending Youngsville School if they so desire membership dues. Membership in this association shall be available without regard to race, color, creed, or national origin.

A) A member is entitled to all rights and privileges and subject to all obligations which membership in this organization confers or implies. Without limiting such rights and obligations, such rights shall include eligibility to seek, if otherwise qualifies, any office in the organization and the right to vote on all matters requiring a vote of the membership.

B) All committee members and officers shall be paid members of the organization. Each member shall pay annual dues of set amount as established by the executive committee.

C) The PTO shall conduct an annual enrollment of members, but may admit persons to membership at any time.

D) Only members of the association shall be eligible to participate in the business meetings or to serve in any of its elective or appointive positions.

E) The membership year of the PTO shall begin July 1 and end on the following June 30.

ARTICLE V

Officers and Their Election

Each officer of this PTO shall be a member of this PTO. Officers and their election:

A) The officers of this association shall consist of a president, a vice president, an assistant vice president for fundraising, an assistant vice president for programs and publicity, an assistant vice president for volunteers, a secretary, and a treasurer.

B) Officers shall be elected by show of hands in the month of May. However, if there is but one nominee for any office, election for that office may be by voice vote.

C) Officers shall assume their official duties beginning July 1 and shall serve for a term of one (1) year, or until the election of the successors.

D) A person shall not be eligible to serve more than two consecutive terms in the same office.

E) There shall be a nominating committee composed of three (3) members who shall be appointed by this PTO executive board at a regular meeting at least one month prior to the election of officers. The committee shall elect its own chairperson.

F) The nominating committee shall nominate an eligible person for each office to be filled and report its nominees at the regular meeting in May at which time additional nominations may be made from the floor.

G) Only those persons who have signified their consent to serve if elected shall be nominated for or elected to such office.

H) A vacancy occurring in any office shall be filled for the unexpired-expired term by a person elected by a majority vote of the remaining members of the executive board, notice of such election having been given. In case a vacancy occurs in the office of president, the first vice president shall serve notice of the election.

I) Removal: Any officer of this association may be removed from office for good cause by majority of members present at association meetings.

ARTICLE VI

Duties of Officers

Section 1. President:  The president shall preside at all meetings of the association and of the executive board at which he may be present; shall perform such other duties as may be prescribed in these by-laws or assigned to him by the association or by the executive board; shall be a member ex-officio of all committees; and shall coordinate the work of the officers and committees of the association in order that the objects may be promoted.

Section 2. Vice President:  It is the responsibility of each Vice President to:

A) Be prepared to act in the President’s stead whenever necessary.

B) Recruit new PTO members each school year.

C) Assume responsibility for the coordination of the membership and legislative committees, and other committees deemed necessary by the board.

D) Represent the PTO at meetings that will be helpful to this program upon request.

Section 3.  Assistant Vice-President for Fundraising

A) Plan and implement fundraising activities as approved by the board.

B) Assume responsibility for the coordination of the fundraising committee.

Section 4.  Assistant Vice-President for Programs and Publicity

A) Plan programs for PTO meetings during the school year.

B) Organize publicity for PTO activities.

C) Coordinate the publishing of the PTO newsletter.

D) Assume coordination of the public relations committee and programs committee.

Section 5.  Assistant Vice-President for Volunteers

A) Recruit and coordinate the activities of school volunteers.

B) Set up a network of grade level and homeroom parents to work with school staff, parents, and the PTO.

C) Assume coordination of the tutor and classroom volunteer committee, hospitality committee, school grounds committee, and health room committee.

Section 6.  Secretary:  It is the responsibility of each Secretary to:

A) Maintain a roster of the entire membership.

B) Record officers’ attendance at regular and special meetings.

C) Make certain that the minutes and Board of Officers contains all necessary information and carefully documents the deliberations that were conducted.

D) Complete and record all project activities and membership reports needed for the operation of the PTO.

E) Serve as a member of the finance committee if there is such a committee.

F) Train his/her successor at the close of his or her term of office and transfer books, minutes, documents, and other PTO property.

Section 7.  Treasurer:  It is the responsibility of each Treasurer to:

A) Collect all money due the PTO.

B) Keep accurate records and books on the finances of the PTO.

C) Deposit the funds in the depository authorized by the Board of Officers.

D) Pay bills, budgeting new items and other expenditures, which may be authorized.

E) Present a financial and operational statement at regular meetings, Board of Officers meetings, and at the annual meeting of the PTO and any other time requested by the President or the Board.

F) Serve as member of the Finance Committee if there is such a committee.

G) Train his or her successor at the close of his or her term. Or if there is an assistant Treasurer, then train him or her in the duties of the Treasurer. At the end of his or her term, all material and financial reports are to be turned over to the successor along with any help the successor may need to carry out his or her duties as Treasurer.

Section 8.  All officers shall:

A) Perform the duties outlined in these bylaws and those assigned from time to time.

B) Upon the expiration of the term of office or in case of resignation, each officer shall turn over to the President, without delay, all records, books, and other materials pertaining to the office, and shall return to the treasurer, without delay, all funds pertaining to the office.

· An audit of the Treasurer’s accounts is for the protection of the Treasurer. It is the only means of assuring everyone that the accounts are accurate, and it relieves the Treasurer of responsibility exception the case of fraud. See Robert’s Rules of Order, Newly Revised, pages 467-470.

ARTICLE VII

Executive Board

Section 1.

A) The Executive Board shall consist of the officers of the association, the chairpersons of standing committees, and the principal of the school or a representative appointed by him or her. The chairpersons of the standing committees shall be selected by the officers of the association and the principal of the school or his or her representative.

B) The president may appoint a Parliamentarian, subject to the approval of the officers of the association.

Section 2. The duties of the Executive Board shall be:

A) To transact necessary business in the intervals between association meetings and such other business as may be referred to it by the association.

B) To create standing and special committees.

C) To approve the plans of work of the standing committees.

D) To present a report at the regular meetings of the association.

E) To select an auditor or an auditing committee to audit the treasurer’s accounts.

F) To prepare and submit to the association for adoption, a budget for the year.

G) To approve routing bills within the limits of the budget.

Section 3.  Regular meetings of the Executive Board shall be held during the school year, the time to fixed by the board at its first meeting of the year. A majority of the Executive Board members shall constitute a quorum. Special meetings of the Executive Board may be called by the President or by a majority of the members of the board, twenty-four (24) hours notice given. **(If a unit desires to include an Executive committee it may add a new article following Executive Board. This committee is usually composed of elected officers. See Robert’s Rules of Order, Newly Revised, pages 400, 402, and 483.)

ARTICLE VIII

Meetings

Organizational Meetings:

A) Regular meetings of this organization shall be held at a time and place recommended by the Board of Officers, and approved by the principal of Youngsville School. All meetings shall begin and end promptly, at regular set times, except as otherwise specifically provided or as the Board of Officers deems proper.

B) An Open House meeting of this organization may be held each year at the beginning of the school year, at which time special attention shall be devoted to the introduction of the teachers and staff of the school.

ARTICLE IX

Parliamentary Practices

Except as otherwise specifically provided in this Constitution and by-laws, all questions of Order of Procedure with respect to any meeting or action of this association, its Board of Officers, or any committee appointed thereunder shall be determined in accordance with Robert’s Rules of Order, Newly Revised, as revised from time to time.

ARTICLE X

Standing and Special Committees

Section 1.  The Executive Committee may create such standing committees, as it may deem necessary to promote the Objects and carry on the work of the association. The term of each chairperson shall be one year and until the election and qualification of his or her successor.

Section 2.  The Chairperson of each standing committee shall present a plan of work to the Executive Committee for approval. No committee work shall be undertaken without the consent of the Executive Committee, and the approval of the President or Principal.

Section 3.  The power to form special committees and to appoint their members rests with the association (unless by-laws make other provisions or unless this power is delegated by the association to the Executive Committee or the President)*.

Section 4.  The President shall be a member Ex-Officio of all committees except the nominating committee.

*Since a special committee is created and appointed for a specific purpose, it automatically goes out of existing when its work is done and its final report is received.

ARTICLE XI

Amendments

This Constitution may be amended at any regular or special meeting of this association, at which time an affirmative vote is established by two-thirds of the members present in person and voting, provided the Officers have previously considered the merits of the amendments.

Upon dissolution of the corporation, assets shall be distributed for one or more exempt purposes within the meaning of section 501(c)(3) of the Internal Revenue Code, or corresponding section of any future Federal Tax Code, or shall be distributed to the Federal Government, or to a State or local Government, for a public purpose. Any such assets not so disposed of shall by the Court of Common Pleas of the county in which the Principal office of the corporation is then located, exclusively for such purposes or to such organization or organizations, as said Court shall determine, which are organized and operated exclusively for such purposes.

A co-vice president of fundraising was added for counting purposes.  According to this document an officer must be present at the time of counting, but shouldn’t be left alone while doing so.  Amended and approved by a vote in 2011.

